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Ionoxenue

00 apxuBe JeTCKOro caga

I. O6mue moJ1oskeHUs1

1. Tonoxenue 06 apxuse MBAOY «Jemckuii cad Ne 45 «Bypamuron pa3paboTaHO B COOTBET-
CTBUH C HPUMCPHBIM II0JIOXKEHIEM 00 apXuBe OpraHM3alliy, YTBEPIKACHHBIM MpHKa3oM Pocap-
xuBa or 11.04.2018 Ne 42.

2. Apxus MBJJOY «[Jemckuii cao Ne 45 «Bypamurnoy BBICTYIIACT MCTOYHUKOM KOMILICKTOBAHUS *
FOCYIapCTBCHHBIX, MyHULIUNAIBHBIX apXUBOB (Hajee — APXUB JIETCKOrO Casa).

3. ApXHB JIETCKOTO Cajia co31aeTcs Ha [IpaBax CTPYKTYPHOIO MOAPA3AEICHUS, OCYIIECTBIISIIOIE-
T'0 XpaHCHUE, KOMILICKTOBAHUE, Y4ET U UCTIONB30BAHHE JOKyMEHTOB ApXUBHOTO BoHza Poccuit:
cKkoif Dezepanuy, TOKyMEHTOB BPEMEHHbIX (cBbIe 10 J1eT) CPOKOB XpaHEHUsA, B TOM YHUCJE 110
JIMYHOMY COCTaBY, OOpa3sOBaBLIMXCS B IESTEIbHOCTH OPTaHM3aLNHU, a TAKKE IIOATOTOBKY JOKY-
MCHTOB K Iépejiade Ha IIOCTOAHHOE XPAHEHHE B FOCY IapCTBEHHBIH (MyHUIUIIATBHEIN) apXUB, FiC-
TOYHUKOM KOMILIEKTOBAHHS KOTOPOI'O BRICTYIIAET IETCKHUIA cajl. *

4. ApXHB JETCKOTO Cajia B CBOCH JEATENBHOCTH PYKOBOICTBYETCS ®enepanbHBIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 ApXUBHOM Jie1e B Poccuiickoit @enepannmy», 3akoHaMU, HOPMATHB-
HBIMH IPaBOBBIMU akTaMu Poccuiickoit @enepanum, cy6bextoB Poccuiickoit ®enepammy B che-
P€ apXMBHOTO Nena U ICJIONPOU3BOCTBA, IPAaBUIIAMK OPTaHU3AMN XPAHEHHS, KOMILIEKTOBAHMS, °

YH€Ta 1 UCIONB30BAHMA OKYMEHTOB APXUBHOTO QoHma Poccuiickoit Dexepannu u Apyrux ap-

XUBHBIX OKyMEHTOB B IOCYNApCTBEHHBIX OPraHaX, OpraHaX MECTHOTO caMOyTpPaBICHIs H Opra-
HU3ALUSIX. '

IL. CocTaB foKyMeHTOB ApXHBa IeTCKOro caaa
i S

5. ApXUB JETCKOTO cajia XpaHMT:
a) MOKYMEHTHI IOCTOSHHOTO H BpeMeHHBIX (cBsime 10 er) CPOKOB XpDaHEHHS, B TOM 4HCIE J0-
KYMCHTEI 110 JINYHOMY COCTaBy, 00pa3oBaBLIHecs B AestensHocTH MBJOV «Jemciuii cad Ne 43

«bypamuroy




0) I0KYMEHTEHI TIOCTOSIHHOTO XPaHEHHS;

8) apXUBHEIE (POHJIBI TUYHOTO TIPOUCKOKICHUS (IIPU X HATUYHN);

r) oy nonp3oBaHus (apxuBa) (MU HATUYUHN);

J) CIIPaBOYHO-TIOMCKOBEIE CPEJICTBA K JOKYMEHTAM M YUYETHBIE JJOKyMEHTE APXUBa IETCKOTO Ca-

Ja.

III. 3agaun ApxuBa xeTcKoro caaa

6. K 3agauam ApxuBa IETCKOI0O ¢ajga OTHOCATCS: \
6.1. Opranusanms XpaHeHUs TOKYMEHTOB, COCTaB KOTOPHIX HPEIyCMOTPEH MyHKTOM 5 HACTOSI-
uiero [lomoxxeHus.

6.2. KoMIuTeKTOBaHHE ApXMBa JIETCKOIO cajia JOKYMEHTaMH, 00pa30BaBIINMICS B IEATEIbHOCTH
MBJIOY «[emckuii cao Ne 45 «Bypamuroy

6.3. YueT TOKyMEHTOB, HAXOIAIINXCS HAa XPAaHEHUH B ApXUBe JETCKOTO caja.

6.4. Mcrions3oBanue JOKYMEHTOB, HAXOMIINXCS HA XPAHEHHH B ApXUBE IETCKOrO cajia.

6.5. [Toaroroska u cBoeBpeMeHHas Iepeada JOKYMEHTOB ApxuBHoro donma Poccmiickoit ®e-
ACpalyy Ha IIOCTOSTHHOE XPAHCHUE B TOCYapCTBEHHBIN (MyHHIIUITANBHBIN) apXUB. .
6.6. MeTo/iuuecKoe pyKOBOJICTBO M KOHTPOIb GOPMUPOBAHHS U OQOPMICHHS [C B CTPYKTYp-

HBIX NOAPA3ACIICHUAX OpTraHu3aluy U CBOGBpeMCHHOﬁ nepexxaqef/i HUX B ApXI/IB JACTCKOro cazaa.
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IV. ®ynknun ApxuBa AeTcKoro cajga

7. ApXHMB JIETCKOTO CaJia OCYIIECTBIISET CIEYIONue QpyHKIHHT:

7.1. Opranusyet mpuem JIOKyMEHTOB ITOCTOSHHOTO M BpEMEHHHIX (cBbIe 10 ser) CPOKOB XpaHe-
HUS, B TOM YUCJIE IO JMYHOMY COCTaBy, 00pasoBaBIIMXCA B JeaTeabHOCTH MBJJOY «Jemckuil
cao Ne 45 «Bypamunoy B COOTBETCTBUU C yTBEPKICHHBIM rpacpf/IKOM.

7.2. Bener yuer TOKyMeHTOB U (OHIOB, HAXOASIINXCS Ha XPAaHEHNH B APXHBE IETCKOTO Caa.

7.3. Ilpe/icTaBNseT B rocy 1apCTBEHHBIN (MyHUIUIATBHEIR) apXUB YYETHEIE CBEIEHUS 00 00beMe
U COCTaBe XpaHANIMXCS B ApXUBE ACTCKOrO caza J:[OKyMeHTbB ApxuBHoro ¢onna Poccuiickoii *
Dejiepatit U IPYTUX apXMBHEIX TOKYMEHTOB B COOTBETCTBHH C MOPSIAKOM rOCy1apCTBEHHOTO
y4eTa JOKyMeHTOB ApxuBHOro Gponaa Poccuiickoit ®enepanum.

7.4. CucreMaTU3upyeT U pasMEINAET JOKYMEHTHI, TOCTYNAOIHE Ha XPaHEHNE B APXHB JeTCKOTrO.
caa, 00pa3oBaBIIKECs B XO/I€ OCYIIECTBICHHUS AESITETFHOCTH IETCKOTO Cala.

7.5. OcymiecTBISeT HOATOTOBKY M IPEICTaBIISIET:

a) Ha PACCMOTPEHHE U COITACOBAHUE DKCIIEPTHOM KOMHCCHH AETCKOTO Cala OMHCH 167 MOCTOSH-
HOTO XpaHEHUs, BPEMEHHBIX (CBBIIIE 10 JIET) CPOKOB XPAHEHIS, B TOM YHCIE 110 THIHOMY COCTa-
BY, a TaloKe aKTBl O BBINCICHHH K YHHYTOKCHHIO aDXHBHEIX JOKYMEHTOB, HE MO/UISKAIINX Xpa-
HEHUIO, aKTEl 00 yTpaTe IOKyMEHTOB, aKThl O HEHCIIPABHMbIX MOBPEKICHHAX aPXHBHBIX Jorq‘-m
MEHTOB;




0) Ha yTBEPIKIEHHE IKCIEPTHO-NMPOBEPOUHON KOMUCCHU (henepabHOrO roCyIapCTBEHHOTO ap-
XHBa WM yIIOTHOMOYEHHOIO OpraHa HCIONHHUTEIBHON BlacTh cybwexta Poccuiickoit denepa-
Iuu B cdepe apxuBHOTo jena (naiee — DIIK apxuBHOro YUYPEKAECHUA) OMKCU €N IIOCTOSHHOTO
XpaHEHHUS;

B) Ha cornacoBanue OITK apXMBHOTO yUpexueHHs Wi TOCYJapCTBEHHOIO apxXuBa CyOBLEKTA
Poccniickolt ®enepanuy (MyHALUNAIEHOTO apXMBa) B Cllyuae HaeeHHs ero COOTBETCTBYIO-

MU ITOJJHOMOYUSAMUA OIIHUCH JIEJI I10 JIMYHOMY COCTaBy,

r) Ha cornacoBaHue DITK apXMBHOrO yupexKaeHus Wi roCyTapCTBEHHOI0 apxuBa cyobekTa Poc-"

cuiickoi Penepannn (MyHUIUIAILHOTO apXMBa) B CIIydae HaIeJeHHUs ero COOTBETCTBYIOIIIMH
TNOTHOMOYHMAMY aKTHI 00 yTpaTe AOKYMEHTOB, aKTEl O HEUCIIPABUMEIX HOBPEIKIECHUSX APXUBHBIX
JOKYMEHTOB; k

) Ha YTBEPXKJIEHHE 3aBEYIOIIEMY JECTCKHM CAfOM OITMCH e MOCTOSHHOIO XpaHEHUs], ONUCH
BPEMEHHBIX (CBbIIIe 10 JI€T) CPOKOB XpaHEHHUs, B TOM HUHCIE OMMCH JeJ 10 JMYHOMY COCTaBy,
dKTBI O BRIACICHUI K YHUYTOXKEHUIO aPXUBHEIX JOKYMEHTOB, HE HOUIEKAIIUX XPAHEHHUIO, aKTHI
00 yTpaTe HOKYMEHTOB, aKTHl O HEHCTIPABUMEIX [OBDPEKIEHUSX APXUBHBIX JIOKYMEHTOB, YTBEp-
KIIeHHbIe (cornacosanusie) OIIK mik rocyapcTBeHHBIM apxuBoM cyObekTa Poccuiickoii ®ere-
panuu (MyHULMIAIBHEIM apXUBOM) B CTydae HaIeeHHS ero COOTBETCTBYIOIIUMHU ITOJTHOMOYHS-

MHU. .

7.6. Opranusyer nepenady AOKyMEHTOB ApPXHBHOTO donma Poccumiickoit ®enepanuu Ha MOCTO-

AHHOC XPaHECHUE B FOCY AAPCTBCHHBIN (MYHUIIUTIATBHEIN) apXUB.

7.7. Opranusyer u NPOBOAHUT DKCIEPTU3Y LEHHOCTHU JAOKYMEHTOB BpeMEHHBIX (cBhIme 10 jeT)
CPOKOB XpaHCHUS, HAXOMAIMXCS Ha XPAHEHUU B APXUBE JETCKOIO Caja, B LENIAX otbopa T0Ky-
MEHTOB ISl BKIIOUEHHS B cOCTaB ApxuBHOro ouma Poccuiickoit denepariu, a Takike BhISBIC-
HUSL TOKYMCHTOB, HE IOAJICKAIUX JaJIbHEHIIEMy XpaHEHHIO.

7.8. VHpOBOJII/I"I.‘ MEPOTIPUATHS TI0 OOECIEYEHHI0 COXPAHHOCTH JOKYMEHTOB, HAXOISIINXCS HA
XpaHECHUU B ApXUBE JETCKOIO caja.

S

7.9. Opranusyer UHQOPMHUPOBAHHE PYKOBOJACTBA U paGOTHHKOB OpraHHU3alliH O COCTaBe H CO-

ACPXKaHUU TOKYMEHTOB ApXUBa JETCKOIO caa.

7.10. MapopMupyeT mob30BaTeseil o BOIPOCaM MECTOHAX 0K ICHNS apXHBHEIX -JOKYMEHTOB.
7.11. Opranusyer BblIady JOKYMEHTOB W €N /s paboThl B YHTATEHOM (IPOCMOTPOBOM) 3a7e
WJIN BO BPEMEHHOE IT0JIE30BAHHE.

112 I/ICHOJ'IHHeT 3anpocr>1 TNOJIE30BATEICH, BHIAACT apXHBHEIC KONMH NOKVMEHTOR. 2DXHBHEIC
BBITIACKY ¥ ApXUBHEIE CIIPaBKH.

7.13. BeneT y4eT HCTIOb30BaHKS JOKYMEHTOB ADXHEa ISTCKOID Cana.

A+

7.14. Co3naet (oHI MONE30BaHNS ADXHBA JSTCEOND CA13 § i OPIaHEZVET €10 ECHOIE30BAENS

7.15. OcymecTRiseT BeAcHNHE CHPABOYHO-HONCEDSEIX CPEICTB K JOKVMCHTaEM ADNHB2 ICTCEOIO
caza.

(E)



7.16. YuacTByeT B pa3spaboTKe TOKYMEHTOB JETCKOTrO Cajia Mo BOIPOCaM apXMBHOTO NC/1a 1 Ae
JIONPOM3BOJICTBA.

7.17. Oxa3pIBaeT METOAUYECKYIO TTIOMOIIIb:

a) ciyx0e JeIONPOU3BOACTBA JETCKOTO Cajia B COCTABICHUI HOMCHKIATYPBI ACI, bopmupoBa
HUK U 0OPMIIEHUH JICTT;

6) CTPYKTYpHBIM MOJPA3JeICHAAM U pabOTHUKAM JETCKOro caja B HOATOTOBKE JIOKyMCHTOE i

nepeaadyc B ApXI/IB JETCKOro caaa.

V. IIpaBa ApxuBa J€TCKOro caaa

8. ApXHUB JIETCKOI'O Cajia UMEeT MIPaBo:

a) MPECTaBIIATh 3aBEAYIOIIEMY JETCKAM CaJ0M TIPEUIOKEHNS [0 COBEPIIEHCTBOBAHMIO OPraHH
3aIMM XpaHeHHUs, KOMIUIEKTOBAHHUA, y4eTa ¥ MCIIOIb30BaHUs apXUBHBIX JOKYMCHTOB B Apxus
JETCKOTO Ccaja;

6) 3alpamMBaTh B CTPYKTYPHBIX MOAPA3JENCHUAX NETCKOTO caja CBCICHUL, HEOOXOIUMBIE 1
paboThl ApXuBa JETCKOTO Caia;

B) [aBaTh PEKOMEHIAIMH CTPYKTYPHBIM [OJPA3IEICHUAM OPraHU3alUH II0 BOIPOCaM, OTHOCS
[IUMCS K KOMIIETCHITMK ApXUBa JIETCKOTO caza;

r) - uHGOPMUPOBATH CTPYKTYPHBIC IOJPA3ACICHHUA NETCKOro cajia o HEOOXOIUMOCTU Iepeaay
JOKYMEHTOB B ApXMB JICTCKOTO cajia B COOTBETCTBAM C YTBEPIKICHHBIM IPadHKOM;

1) TIpUHEMATh y4yacTue B 3acelaHusx LIeHTpanbHOU OKCIEPTHO-IIPOBEPOYHON KOMHCCHH TP

denepaabHOM apxXUBHOM areHTCTBE, DIIK apXUBHOTO yIPEIKICHUA.
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