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o6 apxune AercKoro caAa

I. O6ruue rroJro)r(eHr.rfl

1' flonorxesze o6 apxl4Be MEIOV <femcrcuil cad l\b 45 <EypamuHo> paspa6orauo B coorBer-
QTBur4 c npI4MepHbIM rIoJIoiKeHI4eM o6 apxune opraHr43arlrrr4, yrBepxAeHHhrM npr4Ka3oM Pocap-
xr4Ba or 1li04.2018}lb 42.

2- Apxuv MBtrOV <flemcrcuil cad Ne 45 <Eypamuuo> Bbrcrylaer r4crorrur4KoM KoMrrrreKToBaHr4r .

focyAapcrBeHHbrx, MyHr4ur4[arbHbrx apxr4BoB (aanee - Apxae AercKofo ca4a).
3. Apxzn AercKoro caAa co3Aaercfl Ha npaBax crpyKTypuoro [oApa3AeJreHr4r, ocyuecrBJrruorue-
rO XpaHeHI4e' KOMIIJTOKTOBaHI4O, yqeT U I4C[IOJIb3OBaHI4O AOKyMeHTOn ApxzeUOrO QOn4a POCcuil..
croit @egepa\LrL\ AoKyMeHToB BpeMeHur,tx (cnurue 10 ner) cpoxoB xpaHeHlrfl, B ToM r{r4cJre rro
np{qHoMy cocraBy, o6pasonarruI4xct B Ae.f,TeJibHoc'rr4 opraur43arlvrk\ a rarcKe rroAroroBKy Aor(y-
MeHToB K rlepeAaqe Ha rlocrotHHoe xpaHerrr4e B focyAapcrsenHrrfi (uyuzquua,rrnrrfi) apxrrB, rrc-
TOqHLTKOM KOMrrJIeKTOBaHrr.{ KOTOpO|O BbloTylaer 4ercrzit caA. ;

4. Apxun AercKoro cal'a B csoefi AetreJrbHocrr4 pyKoBoAcrByercx @e4epanbHhrNr 3aKoHoNr or
22.10.2004 J\e 125-03 <06.apxraBHoM Aene B Poccuficrcofi @e4epar\rrur>>,3aKoHa\rH. Hop\rargB-
HbIMa [paBoBbIMI4 aKTaMI4 Poccuficttofi Oegepar\krv\ cy6rerron Poccaficroil @e.repaurrr{ n cQe-
pe apxl4BHofo AeJIa 14 A9JrOnpOI43BOACTBa, rrpaBr4JlaMr4 opfaHl,r3a]t\ukr xpaHeHr{Jr. Ko\r[-ter\ToBaHrrr. .

yr{era I4 I{crIoJrb3oBaHI{t AoKyMeHToe Apxunuoro QoHAa Poccrailcrcoil @e:epalrrrr rr -lp\ rlr.\ ap-
XI'IBHbIX AOKyM9HTOB B fOCyAapCTBeHHbIX OpraHax, opfaHax \fecrHofo ca\ro\'lpaB-leHrur rr opfa-
Hr43aUUflX.

II. Cocras AoKyMeHToe Apxuna Aercnoro cara

5. Apxnn AercKoro Jou *ou""t,

a) aor<yveHTbl rlocrotHHoro II Bpe\IeHHrrx (cesrure l0.rerl cpo6oB \paHer{6s. B Tou qiic.-e:.,-
I(yMeHTbI |Io rl{r{Ho\IV cocraB\- odpa:oeaBllltecr B -]eflTe-tbHocTrr IIBJOI- ,,Jenrci;uii cco.\: :j
<Eypamtruo>t

45 <EypamuHo))/.,
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6) .uor<yueHTbr nocrorHHoro xpaHeHr{r;

n) apxuturre Sou4u JrrrqHoro [por4cxo]KAoar4fl (upra ux uwtuuuu);
r) Soua rrorrb3oBaHut, (apxvrsa) (npn wuuuwrt);

4) cnpanoqHo-IlollcKoBble cpercrBa K AoKyMeHTaM u yqerHbre AoKyMeHTrr Apxzua AercKoro ca-
AA,

III. 3aaa.ru Apxnna AercKoro caAa

6. K salaqau Apxzna AercKoro caAa orHocrrc.s:

6.1. OprauvrsalJzrfl xpaHeHwl AoKyMeHToB, cocraB Korophrx npeAycMorpeH [yHKTou 5 nacros-

ilIero llolorxeuvs.

6.2. KounJIeKToBaHI4e Apxuna AercKoio caAa AoKyMeHTaMr4, o6pa^:onanlrrzMrrcr B AerreJrbHocrr4
MBIOV <,{emcrcuil cad lW 45 <Eypamuuo>

6.3. v.rer AoKyMeHToB, HaxoArrrlr4xcr Ha xpaneHran n ApxuBe AercKoro ca.qa.

6.4.VIcnonb3oBaHl4e AoKyMeHToB, HaxoA.{rrlr4xclr Ha xpaHeHuu n ApxuBe AercKoro caAa.

6.5. lloaroroBKa 14 cBoeBpeMeHHa.f, repeAaqa AoKyMeHToe ApxneHoro $ou4a Pocczficnofi @e-

Aepal,Jzla Ha rlocrotHHoexpaHeHr4e B rocyAapcreeHnrrfi (uyuraqrana;rrurrfi) apxr4B.

6.6. MeroAl4qecKoe pyKoBoAcrBo I{ KoHTpoJrb Sopurzpoeatu v oSopuneHvrfl reil B crpyKryp-

HbIX rloApa3AereHl4-{x opraHl{3allld.rrlr cBoeBpeMeHHofi nepe4auefi nx r Apxne AercKoro aa/ta.

IV. @yunquH ApxnBa AercKoro caAa

7. Apxzn AercKoro caAa ocyqecrBJr.rrer cJreAyrcrrlr4e QyHr<qun:
7.1. Opraul{3yer rlptzeM AoKyMeHToB rrocro.f,HHoro 14 BpeMeHHrrx (cnrrure 10 rer) cpoKoB xpaHe-
Hlrf,, B ToM qI4cJIe IIo rI4tIHoMy cocraBy, o6pa:oBaBrrrr4xc{ B AerreJrbHocrra MEIOV <,[emcrcuit
cad Ns 45 <BypamuHo)) B coorBercrBvrvt c yrBepxAegHbrM rpa0izrcou.
7 .2. Beger yrler AoKyMeHToB z Sou4oe, HaxoA{rrluxcfl Ha xpaHeHr4rr n Apxzne AercKoro adfta.
7.3. llpeacraBnter B rocyAapcreeHHrrfi (uyurzqr,rnanrnufi) apxr4B yqerHrre cBeAeHru o6 o6reue
LI cocTaBe xpaHtlrll4xcx n ApxuBe AeTcKoro caAa AoKyMeHTon Apxunuoro QonAa Poccuftcxofi
oe4epaquv pr rpyrkrx apxl{BHbIX AoKyMeHToB B coorBerc'tBLrkr c rop.rrAKoM rocyAapcrBeHHoro
yrrera AoKyMeHroe Apxunuoro SoH4a Poccufi cxofi Oe4ep arJvrtr.
7.4. CvtcreMarl,I3l4pyer I4 pa3Meluaer AoKyMeHTbr, nocryrraroulr4e Ha xpaHeHue n Apxr.rB ,{ercKofo.
cal;a, o6pasonanlr[ec.g B xoAe ocyqecrBJreHrlr Ae.f,Terbgocrra AercKoro ca.rla.
7. 5 . OcyqecrBJrrer rroAroroBKy r4 npeAcraBJlf, er:
a) ua pacoMorpeHlrq u corJracoBagrae oKcneprnofi KoMtrccrlu AercKoro caJa onncrr .f,e-r nocrorH_
Horo xpaHelJ'rrfl,, BpeMeHHbIx (cnrrme 10ler) cpoKoB xpaHeHurr, B To\r rrgcJe rro Jgrmolr] cocra-
By, a raKlKe aKTbI o BbIAeJIeHHI,I K yHl{rrroxeHr{ro apx}TBHED(.{orq\reHToB, He trOJreiKanTrD( xpa;
HeHuIo, aKTbI o6 yrpa're AoKyMeHToB, anTbr o HeHcnpaBHMbD( noBpexJeHr{rx apxEBHEN -too';'
MCHTOB;



o/ Ha yrBepxAeHI'Ie sKcneprHo-npoBepoqHoft KoMLIccI{r4 $e4epa,rrnoro rocylapcrBeHHoro ap-
xr4Ba r4Irlr ynoJIHOMOqeHHOfO OpfaHa l4crroJrHr4Te.rBsofi Bracrkr cy6rexra Poccuftcroit @e4epa-
rJprkr B cQepe apxl4BHoro aena (aanee - 3lIK apxI4BHoro yqpe)KAegwn) onucu AeJr rrocro.rrHHoro
xpaHeHrrr;

a) ua corJlacoBanae 3lIK apxl4BHoro yqpelKAeHzrfl urrv rocyAapcrBeHHoro apxvBa cy6rerra
Pocczficrofi @e4epaqran (naynullI4rlilJlbHoro apxr{Ba) e cnyuae HaAeJreHr4.rr ero coorBercrByro-
rur4Mr4 noIHoMOrrLrflMVt Oltrcl4 AeJI rro Ir4rIHOMy cOCTaBy;

r) ua cor,racoBaHlze S|IK apxI4BHoro yqpe)KAeHus,rrlrvrrocyAapcrBeHHoro apxtrBacy6rexra poc-'

czftcroii @e.qepaquu (uyurzqI4[aJlbHoro apxzaa) B cJryqae HaAeneHHq ero coorBercrByroruuMr4
rIoJIHoMoqvflMLl aKTbI o6 yrpare AoKyMeHToB, aKTbI o Her4c[paBr4MbIX rloBpex{AeHr4-rrx apxl4BHbrx
AOKyMeHTOB;

a) Ha yrBeplKAeHI4e 3aBeryrcilIeMy AercKr4M caAoM orrr,rcr4 AeJr nocroqHHoro xpageHr4r, orrr4cr4
BpeMeHHbIx (cnune 10 ner) cpoKoB xpaHeHlr.rr, B ToM rrr4cre onvckr AeJr rro Jrr4qHoMy cooraBy,
aKThI O BbIAeneHI{I4 K yHI{IITOX(eHIrIO apXI4BHbrX AOKyMeHTOB, He [OAnex{atqr4x xpaHeHr4ro, aKTr,r
o6 yrpare AoKyMeHToB, aKTbI o Hevc[paBr4Mrrx rroBpexAelvrflx apxr,rBHbrx AoKyMeHToB, yrBep- 

.
)I(AeHHLIe (cor,raconauurre) 3lIK I4JIII rocyAapcrBeHHhrM apxr4BoM cy6r,erra Poccprilcr<oft (Dele-
pa\av (uyuuqznaJlbHblM apxunotr) B cJlyrlae HaAeJreHv.s efo coorBercrByroulr{Mr4 rror'rHoMoqr{r-
MII.

7'6' Opraul43yer nepeAarry AoKyMeHTon Apxunnoro $oH4a Pocczftcrofi (De4epar\kru Ha rrocro-
{HHO9 xpaHeHrle B focyAapcreeHHHfi (nyUzqaua,rruuft) apxrrB.
7 '7 . Opraulr3yer I4 [poBoAt4T oKcrleprl43y rleHHocrr4 AoKyMeHToB BpeMeHHbrx (crrrlre 10 ,rer)
cpoKoB xpaHeHat, HaxoA.f,IqvIxcfl' Ha xpaHeHI4I4 r Apxune AercKoro ca1a) B UeJl{x or6opa JoK\'-
MeHTOB Anr BKJTlOqeHr4-f, B cOCTaB ApXranuoro Qou4a pocczftcxoft @eaep arJr4rl, a rarcr(e BbrrB,re-
Hr4r AoKyMeHToB, He rtolJTexauvx 4a,rruefi ureMy xpaHeHzro.
7'8' flponoAlrr Mepo.'pvflT^fl no o6ecuerreH'ro coxpaHHocrrr AoKyMeHToB: Haxo-rrrulrr\cr Ha
xpaHeHzr4 n Apxane AercKoro aa1a.

7'9' opranl43yer uHQoplrzpoBaHl4e pyKoBoAcrBa pr pa6oruurcoB opraHrr3aurrrr o co'-TiB3 rr cJ-
Aepx{aHr4r4 AoKyMeHToe Apxzna nercKofo caAa.

7'r0.Lru$opM'pyernonl3oBare,refi  no BorrpocaN{ nrecroHaxox-reHrrr ap\lrBH.-\ --: ' . i .r ,1J-1-,-3.

7.11.  OpraHlr3yer  BbrAarry  AoKyMeHToB r4 ne.r1u padorbr  B r { r r rar5H; , r . r , : : , - - , ; r " r_- : - : : r !  : - :_ . ;
HJII{ BO BpeMeHHOe ITOJIT,3OB aH]1le.

7.12. LrcnonHrer 3anpocbr rroJb3oBare-rer-r. Bbl-reer 3pr:5:-:-a :::_.:.1
Bbrrrr4cKr4 r ap""u"iie cnpaBKrr.

7.13. Beaer \-qer r lctroJb3oBaHrui - lo-f.  r.re:t: , .  -{: :*:. . :  -3::: .  - - _ : .  -:

7 . I l .  Cozlaer  QoH: nt - r . tb3t r33H;= _r . :u : ; :  -3- ; : : :  -  -  : .  - :  ; r  : - : -  : - { . : : -  J-
7 . 1 5 .  O c l u - f e c T B - a q 3 :  : 3 - i : - - . 1 ;  J _ : ' :  - - i - - { : - * - r : : !  - : : - - , -  - t , : - , , : :  :  - : i .  , ,

caJa.



.16. Y.{acrByer B paspa6orr<e AoKyMeHToB AercKoro caAaIIo BonpocaM apxIlBHOrO AeJIa I,I i:Ie'

Jronpor43BoAcrBa.

7 .17 . Ot<asblBaer MeroA[qecKylo rIoMoIrIb:

a) cnyN6e AeJro[pou3BoACTBa AeTCKOTO CaAa B COCTaBJIeHLIIIHoMeHKJIarypbI AeJI, Sopr"uapona'

lar4tr rr o Q optrll eu vr4 iler;

6) crpyrrypHbrM rroApa3AeJreHr4rM u pa6orurnKaM AercKoro caAa B rloAroroBKe AoKyMerrroB I

repeAaqe e Apxun AercKoro cap.a.

V. Ilpana Apxnna AercKoro caAa

8. Apxun AercKoro caAa I4Meer npaBo:

a) npeguraBJrrrb 3aBeAyroueMy AercKr4M caAoM rrpeAJroxeHl4s rlo coBepIIreHcrBoBaHI4rO OpmHU

3awr4 xpaHeHprr, KoM[JreKToBaHr4.f,, yqera LI ucnoJlr3oBaHl{.fl apxLIBHbIX AoKyMeHToa e Apxm

AercKofo aa[a;

6) saupauu{Barb B crpyKTypHbrx noApa3AeJreHl4f,x AercKoro caAa aBeAeiHw8 Heo6xoAuMbre .La

pa6oru Apxuaa AercKoro ca[a;

e) 4anaE peKoMeHAiirJvtrl cTpyKTypHbrM rroApa3AeIIeHI4rIM OpraHI{3aIII4II fIO BOnpOCaM' OTHoct

rrllrMct K KoMnereHIII{I4 Apxrna AeroKoro ca[a;

r),rau6oprurrpoBarb crpyKTypHbre rroApa3AeJreHl4t AercKoro aalla o seo6xoAuMocrll llepeAaq

AoKyMeHTon n ApxnB AercKoro ,uad B coorBercrBl,Il{ c yrBepmAeHHbIM rpaSnrou;

g) upunraMarb yrracrr{e B 3acepLannflx I-{eurpanmrofi sKoneprHo-[poBepoqHofi KoMI4ccI{u rp

@ egep alrHoM apxr4BH oM areHTcTBe, 3nK apxr4BHof o yqp exAeHI4-s.
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